
July 15, 2025 2025-2026 EXTERNAL PLACEMENTS DOCUMENT 2 

Student Contract Annual ESY Estimated Sept-June Estimated Approval End
No. Placement Date Tuition Transportation Transportation Date Date

& Extra Svcs.
JULY 2025 - AUGUST 2025 ESY ONLY

JULY 2025 - JUNE 2026 PLACEMENTS

5128030635 Hawkswood School, Eatontown July - June $90,098.40 TBD TBD 5/6/2025

1675443924 Hawkswood School, Eatontown July - June $90,098.40 N/A $20,200 (12 months) 5/6/2025

8301703925 Hawkswood School, Eatontown July - June $142,388.40 TBD TBD 5/6/2025
Plus Extraordinary Services $52,290.00

1667616081 Wall Township High School July - June $151,924.00 N/A $20,200 (12 months) 6/10/2025
Plus Extraordinary Services $3,268
Nursing Services - Bayada $60,000

Nursing Services - Perferred Home Health Care $40,000

3246165165 LADACIN Nework's Schroth School July - June $186,176.12 N/A $20,200 (12 months) 7/15/2025
Nursing Services - Aveanna $100,000

4893883869 Alpha School, Jackson July - June $133,261.80 N/A $20,200 (12 months) 7/15/2025
Plus Extraordinary Services $44,940

8479235878 LADACIN Nework's Schroth School July - June $148,952.85 N/A $20,200 (12 months) 7/15/2025
Plus Extraordinary Services $62,776.73

SEPTEMBER 2025 - JUNE 2026 PLACEMENTS
56567001585 Howell Township Public Schools Sept. - June $60,809.00 N/A TBD 7/15/2025

Plus Extraordinary Services $3,639.38 

9817152573 Cambridge School, Pennington Sept. - June $64,500.00 N/A $20,000.00 7/15/2025
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SCHOOL PROVIDER AGREEMENT 

This Provider Agreement, dated July 1, 2025, is between Manasquan Board of Education (“School”) 
and the Aveanna Healthcare Legal Entities and their locations as identified in Schedule “B” (“Aveanna”). 

Purpose 

Whereas, School desires that Aveanna provide healthcare services to School’s student(s) on behalf 
of School and that such services are rendered by nurses; physical, occupational, and speech therapists 
and/or assistants; paraprofessional aides; and social workers, and other services outlined in Schedule A, 
(“Personnel”); and  

Whereas, Aveanna has Personnel available to perform healthcare services as outlined in the 
Agreement; and 

Whereas, Aveanna desires to provide healthcare Services to the School’s students in accordance 
with the terms and conditions set forth in this Agreement; 

Now, therefore, in consideration of the promises and mutual covenants contained herein, the 
parties intended to be legally bound, agree as follows: 

The parties agree to the following terms. 

Terms 

1. Obligations of Aveanna.

a. General. Aveanna will provide on a non-exclusive basis the services (“Services”) described
on Schedule A (attached hereto and incorporated herein) to School during the term of this
Agreement in such amounts as School will require in its sole discretion. There is no
requirement imposed upon School pursuant to this Agreement to purchase any quota of
Services .Aveanna represents and warrants that it and all of its employees and
subcontractors providing Services pursuant to this Agreement hold and will continue to
hold all federal, state and local licenses required by law in order to render the Services.

b. Provision of Services. Aveanna will schedule Services as requested by School. Aveanna
will comply with all relevant policies and procedures of the parties, including the handling
of student records, emergency procedures and student complaints.

c. Personnel. Aveanna will be responsible for providing qualified Personnel to deliver
Services pursuant to this Agreement. Aveanna will not subcontract any Services to be
performed without the prior written consent of School. Personnel will be required to meet
all federal, state or local health screening requirements.

d. Background Checks. Aveanna will have conducted criminal background checks on each
of its employees who provide Services under this Agreement, and, with respect to its
background checks, Aveanna agrees to adhere to the requirements specified and
governed by state and local laws.

2. Obligations of School.

a. General.  During the term of this Agreement, School will purchase from Aveanna, on a non-
exclusive basis, the Services in such amounts as School elects to purchase. School will
only pay for the Services actually provided.
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b. Policies and Procedures.  School will provide copies of all policies and procedures 

Aveanna and its employees will need to comply with while performing Services under this 
Agreement. 

 
 
3. Compensation and Billing 
 

a. Fee Schedule.  School will pay Aveanna for Services rendered in accordance with 
Schedule A. Fee Schedule may be revised upon mutual written consent of both parties. 
School will not be obligated to pay for any Services delivered by Aveanna that were not 
requested by School. 
 

b. Invoice.  Aveanna will provide School with ☐ weekly or ☐ monthly invoices as indicated 
herein. 
 

c. Payment Terms.  All payments to be made by School to Aveanna under this Agreement 
are due thirty (30) days from School's receipt of the related invoice. School's obligation for 
payment to Aveanna is independent of any reimbursement received by School from any 
other source.  Payments shall be remitted to the address represented on the invoice. 

 
4. Term/Termination. 
 

The term of this Agreement commences on July 1, 2025 and continues until June 30, 2026 (“Term”).  
Either party may terminate this Agreement at any time with thirty (30) days written notice to the 
other party. Such termination will have no effect upon the rights and obligations resulting from any 
transactions occurring prior to the effective date of the termination. 

 
5. Miscellaneous. 
 

a. Indemnification. 
 

(i) To the extent allowed by law, School will defend, indemnify and hold harmless Aveanna 
and each of its officers, directors, employees, and agents ("Aveanna Parties"), from and 
against any and all claims, liabilities, losses, damages, costs or expenses of any kind 
(including attorneys' fees and disbursements) ("Indemnified Amounts") incurred by the 
Aveanna Parties or any of them as a result of, or arising out of, or relating to School's 
negligent acts or omissions or willful misconduct. 

 
(ii)  Aveanna will defend, indemnify and hold harmless School and each of its officers, 

directors, employees, and agents ("School Parties"), from and against any and all 
Indemnified Amounts incurred by the School Parties or any of them as a result of, or 
arising out of, or relating to Aveanna's negligent acts or omissions or willful misconduct 

 
b. Insurance. As applicable and permissible by State Law, each party agrees to maintain the 

following insurance covering its activities performed pursuant to this Agreement; 
 

(i) Comprehensive General Liability in an amount not less than $1,000,000 per occurrence 
and $3,000,000 in the aggregate.  

 
(ii) Professional Liability insurance in an amount not less than $1,000,000 per occurrence 

and $3,000,000 in the aggregate. 
 

(iii) Worker’s Compensation in accordance with applicable statutory requirements. 
 

(iv) Each party will provide written notification to the other party not less than 30 days prior 
to cancellation, expiration, or material change in insurance coverage. Certificates of 
insurance relevant to this Agreement shall be furnished upon reasonable request.   

 
(v) In the event that School requires Aveanna personnel to accompany student during 
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transport to and from School or to and from alternate sites for School related events, 
School shall maintain or require its third party provider to maintain automobile liability 
coverage with limits not less than $1,000,000.00 combined single limit or $1,000,000.00 
per person/ $1,000,000.00 per accident for bodily injury. Furthermore, Aveanna will 
have the right to pursue subrogation claims against any third parties responsible for any 
loss, damage, or injury under the automobile liability policy. 

 
c. Non-Solicitation of Employees. 

 
(i) During the term of this Agreement and for a period of one (1) year following its 

termination, neither party will directly solicit for employment any individual employed by 
the other party with whom the party has come in contact as a result of the Services 
provided pursuant to this Agreement. 

 
(ii) This restriction does not prohibit a party from entering into discussions or hiring an 

employee of the other party who approaches said party on his or her own initiative 
without any solicitation prohibited in this Section 5.c or from placing general 
advertisements or using search firms that are not directed at the other party’s 
employees and then hiring any employee of the other party resulting from such general, 
non-targeted efforts.  The restriction does not apply to routine, indirect solicitation or 
recruiting (e.g., advertisement or announcement of a job opening on the internet or in 
print). 

 
(iii) The parties acknowledge that the restriction contained in this Section 5.c., in view of the 

nature of the business in which they are engaged, is reasonable and necessary to 
protect the legitimate interests of each, and that any violation thereof may result in 
injuries to the affected party.  The parties therefore acknowledge that, in the event this 
restriction is violated, the affected party will be entitled to apply to a court for injunctive 
relief.  Such right will be cumulative and in addition to any other rights or remedies to 
which the affected party may be entitled. 

 
(iv) The parties acknowledge that it would be impractical and extremely difficult to anticipate 

or determine a party’s actual damages in the event of a violation of this provision.  
Accordingly, upon a breach of this provision, the breaching party shall pay the non-
breaching party a fee as outlined below as liquidated damages, which the parties agree 
is not a penalty. 

 
20% of Annualized Salary if employee has worked less than 345 hours at the 
time party’s violation of this provision. 
15% of annualized salary if employee has worked between 345-688 hours 
10% of annualized salary if employee has worked between 689-1032 hours  
5% of annualized salary if employee has worked 1033+ hours 

 
d. Independent Contractor. Aveanna will be an independent contractor and will employ 

appropriate personnel to deliver Services. Nothing in this Agreement shall be construed to 
create the relationship of employer and employee, or principal and agent, or any 
relationship other than that of independent parties contracting with each other solely for 
the purpose of carrying out the terms of this Agreement.  In no event will any employee of 
Aveanna be considered an employee or agent of the School. Aveanna is responsible for 
meeting all tax obligations related to its employees and maintaining all required insurance 
coverage related to its employees, including workers’ compensation insurance. 

 
e. Assignment. Neither party may assign this Agreement without the prior written consent of 

the other party, however, either party may assign this Agreement to any of its wholly-owned 
affiliates at any time upon giving notice to the other party. 

 
f. Confidentiality. Upon execution of this Agreement, Aveanna, agrees to make every 

reasonable effort to comply with the laws and regulations relevant to School’s responsibility 
to protect the privacy and confidentiality of School's students and employees and related 
information and data.  Aveanna will take reasonable measures to maintain the privacy, 
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confidentiality and security of all information and data.  Aveanna agrees to abide by 
applicable laws, regulations, policies, standards and the like of any government entity 
having jurisdiction, including but not limited to, all requirements of the Family Educational 
Rights and Privacy Act (“FERPA”), and the Health Insurance Portability and Accountability 
Act. For purposes of this Agreement, pursuant to FERPA, School hereby designates 
Aveanna as a school official with legitimate educational interest in the educational records 
of the students to whom Aveanna provides Services to the extent that access to the records 
are required by Aveanna for provision of the Services.  Aveanna agrees to maintain the 
confidentiality of the educational records in accordance with the provisions of FERPA. 
Aveanna may not use the names of any students or any private, confidential, or personally 
identifiable information pertaining to any of School’s students or employees, or any of 
School’s confidential information or data except as necessary for the performance of this 
Agreement.  Except as provided above, Aveanna may not disclose any such information 
to any person or entity, unless required by law or court order. 

 
g. Amendment. No amendment(s) to the terms and conditions of this Agreement shall be 

permitted unless in writing and signed by both parties. 
 
h. Entire Agreement.  This Agreement contains the entire agreement between the parties, 

supersedes all discussions and writings by and between the parties which may have 
occurred prior to entering into this Agreement, and shall be binding upon and inure to the 
benefit of the parties and their successors and assigns. 

 
i. Governing Law.  This Agreement is interpreted, construed and governed according to the 

laws of the state in which Services are provided. 
 
j. Severability.  If any term, provision, covenant or restriction of this Agreement is held by a 

court of competent jurisdiction to be invalid, void or unenforceable, the remainder of the 
terms, provisions, covenants and restrictions of this Agreement shall remain in full force 
and effect and shall in no way be affected, impaired or invalidated. 

 
k. Notices.  Any notice, demand or other communication required or permitted will be in 

writing, sent in one or more of the following methods and shall be deemed to have been 
duly given and received (i) if sent by nationally recognized overnight delivery service, 
addressed to the party to whom notice is to be given, then upon notice of delivery by such 
service, (ii) if sent by United States mail first class, registered or certified mail, postage 
prepaid, addressed to the party to whom notice is to be given, then five (5) business days 
after being properly deposited, or (iii) to the email address provided; in each case, at such 
party’s address set forth on the signature page hereto to any other address of which notice 
of the change is given to the other party in accordance with this section. 

 
l. Waiver.  Waiver by either party of an event of default or of any breach of the provisions of 

this Agreement, will not constitute a waiver of any other event of default or breach or right, 
nor of the same event of default or breach or right on a future occasion. 
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IN WITNESS WHEREOF, the authorized representatives of the parties acknowledge their 

understanding and agreement to the above by executing this Agreement. 

Legal Entities as identified on Schedule 
B 
 

Manasquan Board of Education 
 

Signature: ICLM_IntSignature:1 
____________________ 

Signature: ICLM_ExtSignature:1 
____________________ 

Name: James Elkington Name:  

Title: Chief Revenue Cycle Officer Title:  

Date: IntDate1 Date: ExtDate1 

400 Interstate North Parkway SE,  
Suite 1600 
Atlanta Georgia 30339 
Attn:  Contracts Department 
schoolcontracts@aveanna.com 

169 Broad St. 
Manasquan, NJ, 08736 

 
  

mailto:schoolcontracts@aveanna.com
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Schedule "A" 
 

Services/Fee Schedule 
 
Billable hours include: 

• Hours that Student(s) is in School, including School-related activities such as field trips 
 

• Hours spent performing tasks or attending sessions related to Services as required by the 
School 

 
Service     Standard Hourly Rate 

Registered Nurse (RN)      $75.00 

Licensed Practical/Vocation Nurse (LPN/ LVN)   $70.00 

2:1 Nursing       $113.00 
Transport Nursing (After 2 Hours - Rate per Hour)  $150.00 

Substitute Nursing      $75.00 

Certified Nursing Assistant/ Home Health Aide   $40.00 

BCBA-D       $165.00 

Master’s Level BCBA      $135.00 

Behavior Specialist Consultant (BSC)    $95.00 

Speech Therapist      $95.00 

Occupational Therapist      $95.00 

Physical Therapist      $95.00 

School Psychologist      $185.00 

ABA Therapist       $42.00 

Behavioral Technician (BHT)     $40.00 

Para Professional – EDUCATION    $38.00 

Direct Care Worker/ Personal Care Attendant   $35.00 

Master’s Level Social Worker (MSW)    $70.00 

Licensed Clinical Social Worker     $75.00 

 
Cancellation Fee.  
For confirmed service requests that are cancelled with less than four (4) hour notice, SCHOOL will be 
obligated to reimburse AVEANNA for four (4) hours at specified rate for the assigned personnel. 

 
Four Hour Minimum. 
If services provided are less than four (4) hours in a single day, a four (4) hour minimum will be charged. 
 
 

Transport Employee.  
Nursing transportation services consist of an employee riding in a school sponsored vehicle with a single 
special needs student to accompany the student from home to school and school to home.  No other 
nursing services are provided. Charges for this service will be based on a rate per trip with a maximum of 
two (2) hours for services rendered by RN or LPN/ LVN. Services that exceed the initial two hours will be 
billed at the RN or LPN/ LVN contract rate. 
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Schedule "B" 

Legal Entity 
Name 

DBA TAX ID Street Address City State Zip Cost 
Center 

Loving Care 
Agency, Inc. 

Aveanna 
Healthcare 

22-
3268088 

3 University 
Plaza, Suite 
#124 

Hackensack New 
Jersey 

07601-
6208 

1110 

Epic Health 
Services, 
Inc. 

Aveanna 
Healthcare 

26-
3203921 

303 Fellowship 
Road, Suite 
#101 

Mt. Laurel New 
Jersey 

08054-
1212 

1056 

Loving Care 
Agency, Inc. 

Aveanna 
Healthcare 

22-
3268088 

3 University 
Plaza ,124 

Hackensack New 
Jersey 

 4146 

Loving Care 
Agency, Inc. 

Aveanna 
Healthcare 

22-
3268088 

1433 Hooper 
Avenue, Suite 
#129 

Toms River New 
Jersey 

08753-
4087 

1117 

Loving Care 
Agency, Inc. 

Aveanna 
Healthcare 

22-
3268088 

3 AAA Drive, 
Suite 204 

Hamilton New 
Jersey 

08691-
1814 

1111 

Epic Health 
Services, 
Inc. 

Aveanna 
Healthcare 

26-
3203921 

77 Brant 
Avenue, Suite 
#320 

Clark New 
Jersey 

07066-
1540 

1055 

Loving Care 
Agency, Inc. 

Aveanna 
Healthcare 

22-
3268088 

1433 Hooper 
Avenue, Suite 
#129 

Toms River New 
Jersey 

08753-
4087 

1117 

Loving Care 
Agency, Inc. 

Aveanna 
Healthcare 

22-
3268088 

3 AAA Drive, 
Suite 204 

Hamilton New 
Jersey 

08691-
1814 

1111 

Epic Health 
Services, 
Inc. 

Aveanna 
Healthcare 

26-
3203921 

303 Fellowship 
Road, Suite 
#101 

Mt. Laurel New 
Jersey 

08054-
1212 

1056 

Epic Health 
Services, 
Inc. 

Aveanna 
Healthcare 

26-
3203921 

77 Brant 
Avenue, Suite 
#320 

Clark New 
Jersey 

07066-
1540 

1055 

Loving Care 
Agency, Inc. 

Aveanna 
Healthcare 

22-
3268088 

3 University 
Plaza, Suite 
#124 

Hackensack New 
Jersey 

07601-
6208 

1110 

Loving Care 
Agency, Inc. 

Aveanna 
Healthcare 

22-
3268088 

3 University 
Plaza ,124 

Hackensack New 
Jersey 

 4146 

 



June 30, 2025 

Manasquan Public School District 

Mr. Peter Crawley 

169 Broad Street 

Manasquan, New Jersey 08736 

Re:  Agreement between Manasquan School District and E-Rate Partners Consulting, LLC for E-rate 

Services for Funding Year 2026 

Dear Mr. Crawley, 

E-Rate Partners Consulting is pleased to provide this Agreement to Manasquan Public School District for

Professional E-rate Consulting Services.

This Agreement is made as of June 30, 2025, between Manasquan Public School District and E-Rate Partners 

Consulting, LLC.  Manasquan Public School District (District) employs E-Rate Partners Consulting, LLC (E-

rate Partners) to perform services, to serve as the District’s representative and to provide consultation and 

advice for a fee (as set forth below) in connection with Funding Year 2026 (July 1, 2026-June 30, 2027) of 

the Schools & Libraries Universal Service Support Mechanism (E-rate Program) for the District (the 

Agreement). 

We are already planning and preparing for the Funding Year 2026 application cycle, which begins in the Fall of 

2025, and look forward to working with you as your E-rate consultant.  A complete description of the Funding 

Year 2026 application cycle is included in Appendix A. 

E-rate Partners’ Services

Upon execution of this Agreement granting authority to proceed from the District, E-rate Partners shall perform 

the following services: 

• Prepare and submit all required forms (as described in Appendix A) and correspondence necessary for

program compliance throughout the complete E-rate funding cycle for eligible services. E-rate Partners

will attach all necessary District provided agreements, proposals, or contract information as requested

by representatives of the E-rate Program.

• Collect and analyze required data from the District’s E-rate staff relevant to the assignment as to its

conformity with the E-rate Application process guidelines.

• Serve as the liaison between the District and the Universal Service Administrative Company (USAC)

and respond to all USAC inquiries pertinent to the District’s applications and reimbursements.

• Maintain documentation on the District’s applications and related to USAC correspondence.

• Support the District by proactively seeking out critical information from USAC on issues of

E-rate Partners Consulting,

LLC
Tel: 315-547-6494 
www.eratepartnersconsulting.com 

jpeters@eratepartnersconsulting.com 

Document N

http://www.eratepartnersconsulting.com/


Mr. Peter Crawley 

Manasquan Public School District 

June 30, 2025 
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interpretation relative to E-rate rules and guidelines. 
 

• If authorized in writing by the District, Additional Services, related to this Agreement, will be 

performed by E-rate Partners for a mutually agreed upon additional fee.  E-rate Partners’ Additional 

Services will be performed and completed within the time period mutually agreed to in writing by the 

parties at the time such services are authorized. The District shall pay E-rate Partners for all Additional 

Services rendered on the basis agreed to in writing by the parties at the time such services are 

authorized. 
 

• Since it is impossible to determine if the District will be chosen by the USAC for a Site Visit, Selective 

Review, Audit or similar activity or process, E-rate Partners’ efforts to support the District in these 

matters will be considered Additional Services and will be billed on a Time basis at $150/hour and a 

Materials and Travel basis at E-rate Partners’cost. 

 

District’s Responsibilities 
 

The District shall do the following: 

 

• Designate an individual who will have the authority to act on the District’s behalf on matters concerning 

this Agreement. 

 

• Furnish to E-rate Partners all information pertinent to this Agreement and authorize E-rate Partners to 

obtain additional contract information, invoices, reports and data as required. E-rate Partners shall be 

entitled to use and rely upon all such information and services provided by the District or others on the 

District’s behalf in performing E-rate Partners’ services under this Agreement. 

 

• Provide all information in a timely fashion to E-rate Partners. 

 

• Ensure that all information requested by E-rate Partners is complete, updated, and correct. 

 

• Bear all costs incident to compliance with the requirements of this Section. 

 

Period of Service 
 

• E-rate Partners’ Services will be performed within a timely manner in compliance with E-rate program 

filing requirements.  E-rate Partners’ Services under this Agreement will be complete when the 

reimbursement process is finished (as described in Appendix A), unless earlier terminated as provided 

for herein.  
 

• If any time period within or date by which any of E-rate Partners’ services are to be completed is 

exceeded through no fault of E-rate Partners, at that time E-rate Partners shall be entitled to equitable 
adjustment of rates and amounts of compensation provided for elsewhere in this Agreement to reflect, 

reasonable costs incurred by E-rate Partners in connection with such an extension and the fact that the 

time for performance under this Agreement has been revised. 

 

Fee and Invoicing 

Our proposed fee is calculated as follows:  

 



Mr. Peter Crawley 

Manasquan Public School District 

June 30, 2025 
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E-rate Partners’ annual fee for Funding Year 2026 Category 1 will be $1,000.  E-rate Partners will invoice 50%, 

or $500, in October of 2025, and 50%, or $500 in April of 2026.  

 

E-rate Partners’ fee for Category 2 services for E-rate Funding Year 2026 will be calculated based on the pre-

discount amount of Category 2 funding requested for E-rate Funding Year 2026. See the table below for the fee 

schedule.  E-rate Partners will invoice 50% of the fee in April of 2026 and 50% of the fee upon receipt of a 

Funding Commitment Decision Letter committing funding to the District. 

 

 

Fee Schedule 

Range of Category 2 Funding Requested Category 2 Fee 

<$10,000.00 $1,000.00 

From $10,000.00   to  <$25,000.00 $1,500.00 

From $25,000.00   to  <$50,000.00 $2,000.00 

From $50,000.00   to  <$100,000.00 $3,000.00 

From $100,000.00 to  <$200,000.00 $4,000.00 

$200,000.00                and greater $5,500.00 

 

 

• E-rate Partners shall submit invoices for Basic Services to the District according to the payment 

schedule above.  All payments to E-rate Partners are due and payable 30 days from the date of the 

invoice.  Any amount due E-rate Partners upon expiration or earlier termination of this Agreement shall 

survive and remain a continuing obligation of the District.  E-rate Partners shall be entitled to recover all 

attorneys’ fees and court costs in connection with the collection of any amounts due and/or enforcement 

of the terms of this Agreement. 

 

• If the District fails to make any payment due E-rate Partners for services and expenses within sixty (60) 

days after receipt of E-rate Partners’ invoice, the amount due E-rate Partners will be increased at the rate 

of nine percent (9%) per annum from said sixtieth (60) day, accrued at .075% monthly.  After the 60th 

day, E-rate Partners may, after giving seven (7) days' written notice to the District, suspend services 

under this Agreement until E-rate Partners has been paid in full all amounts due and owing for services, 

expenses and charges. 

 

• The Term of this Agreement shall be for two funding years.  The Agreement may be subject to renewal 

at the end of the term at a mutually agreeable compensation rate. 
 

Termination 

 
• Termination for Cause. 

This Agreement may be terminated by the District for cause based on any of the following reasons: (i) 

E-rate Partners’ negligence or misconduct that would make its continued association with the District 

prejudicial to the best interests of the District; (ii) E-rate Partners’ breach of any material term or 

condition of this Agreement which remains uncured fifteen (15) days after receipt of written notice 

detailing the breach. 

 

This Agreement may be terminated for cause by E-rate Partners: (i) at any time during a suspension of 

services due to nonpayment as set forth above; or (ii) upon District’s breach of any material term or 

condition of this Agreement which remains uncured fifteen (15) days after receipt of written notice 
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detailing the breach. 

 

• Termination for Convenience.  Either party may terminate this Agreement for its convenience without 

cause, upon fifteen (15) days prior written notice to the other of them. 

 

• Effect of Termination. Termination of this Agreement pursuant to this Article will not in any way (a) 

compromise or constitute a waiver of any right or remedy of either party at law or in equity, or (b) affect 

any provision of this Agreement that will survive such termination, or (c) and under no legal theory 

whether in tort, contract, equity or otherwise cause E-rate Partners and/or it members to be liable to 

District or any other person or entity for any indirect, special, incidental or consequential damages of 

any character even if E-rate Partners shall have been informed of the possibility of such damages or for 

any claim by any other party.  Further, in no event shall E-rate Partners’ liability under any provision of 

this Agreement exceed the fees charged by E-rate Partners under this Agreement.  This paragraph shall 

survive the expiration or earlier termination of this Agreement. 
 

General Considerations 

 

• E-rate Partners and the District hereby mutually agree to indemnify, and hold the other harmless, as well 

as their respective members, officers, directors, employees, and consultants against any and all liability, 

damage, and expenses (including attorneys’ fees and court costs) of whatever kind or nature which, they 

may directly or indirectly incur, suffer or be required to pay by reason of the breach by the applicable 

party of its duties and obligations under this Agreement.  This paragraph shall survive the expiration or 

earlier termination of this Agreement. 

 

• This Agreement and the rights and duties hereunder shall not be assigned by either party without the 

prior written consent of the other, and any purported assignment of this Agreement without said consent 

of the other shall be considered null and void. 

 

• Nothing contained in this Agreement shall prevent E-rate Partners from employing independent 

subcontractors and consultants as E-rate Partners may deem appropriate to assist in the performance of 

services hereunder. 

 

• Nothing contained in this Agreement shall be construed to give any rights or benefits to any third party, 

and all duties and responsibilities undertaken pursuant to this Agreement will be for the sole and 

exclusive benefit of the District and E-rate Partners and not for the benefit of any other third party. 

 

• E-rate Partners and the District shall endeavor to resolve claims, disputes, and other matters in question 

between them by mediation as a condition precedent to the institution of legal or equitable proceedings 

by either party.  Unless the parties mutually agree otherwise, the mediation shall be in accordance with 

the rules of the American Arbitration Association currently in effect.  The parties agree to divide equally 

the mediator’s fee and any filing fees associated therewith.   

 

• Provisions of this Agreement shall be construed in accordance with the laws of the State of New York 

and shall inure to the benefit of the respective parties, their heirs, personal representatives, and assigns.  

The provisions of this Agreement are severable, and in the event any provision hereof is determined to 

be invalid or unenforceable, such invalidity or unenforceability shall not in any way affect the validity or 

enforceability of the remaining provisions herein. 

 



Mr. Peter Crawley 

Manasquan Public School District 

June 30, 2025 
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• This Agreement constitutes the entire Agreement between the District and E-rate Partners and 

supersedes all prior written or oral understandings.  This Agreement may only be amended, 

supplemented, modified, or canceled in writing duly executed by both parties.  

 

 

Conclusion 
 

E-rate Partners would be proud to have the opportunity to serve Manasquan School District as your Professional 

E-rate Consultant. We look forward to working with you over the next Funding Year. If you have any 

questions, please call Jonathan Peters at 315-547-6494. 

 
 

IN WITNESS WHEREOF, the parties hereto have made and executed this Agreement as of the day and year 

first above written. 
 

 DISTRICT      E-Rate Partners Consulting 

  

 

              
(Signature)       (Signature) 

                                                                             

                    Jonathan Peters 
(Printed Name)       (Printed Name) 

 

       June 30, 2025                                        
(Date)        (Date)  

 

       Member 
(Title)        (Title) 
 

Address for Giving Notices:    Address for Giving Notices: 

 

________________________________________ 3300 Odd Fellows Rd #10381  

 

____________                   ______________ Lynchburg Virginia 24506  

  

 



Mr. Peter Crawley 

Manasquan Public School District 

June 30, 2025 
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Appendix A 
Funding Year 2026 (July 1, 2026 –June 30, 2027) E-rate Process 

 
 

Questionnaire—September-December 2025 
E-rate Partners will send the District an information packet to gather data for the Funding Year 2025 E-rate process 

including any new services and/or Requests for Proposals (RFPs) that the District is planning.  Once we have received 

your completed packet, we will begin preparing your Form 470. 
 

Competitive Bidding (FCC Form 470)—October 2025-January 2026 
The Form 470 is an invitation to bid. It is the first FCC form that must be filed in order to receive E-rate discounts.  All 

services that your District may seek E-rate discounts on must be listed on a Form 470.  If you have developed an RFP for 

an eligible service, a copy will be attached to the Form 470.  Once the Form 470 is filed, it is posted to the USAC web site 

for a mandatory 28-day competitive bidding in conjunction with the release of any RFPs.  E-rate Partners will post the 

Form 470 based on the District’s questionnaire and advise you of the mandatory 28-day competitive bidding period.  Be 

sure to document all proposals you receive and your selection process being very mindful of the guideline stating that cost 

must be the most heavily weighted factor. Contracts must be established before the Form 471 can be submitted.  E-rate 

Partners will offer assistance documenting bids received and your selection process, but the responsibility for selecting 

service providers remains with the District. 
 

Application (FCC Form 471)-January-March 2026 
The Form 471 is the second FCC form E-rate Partners will submit on your behalf. The Form 471 lists the funding requests 

(FRNs) for your E-rate eligible services. Each FRN indicates the associated costs, the entities that are eligible to receive 

the services, and the calculated discount rate for the services.  If applicable, legal contracts must be in place before a Form 

471 can be submitted.  Contracts established after the 471 is submitted will not be eligible for E-rate reimbursement. 
 

Application Review (Program Integrity Assurance)—March-October 2026 
During Program Integrity Assurance (PIA), USAC representatives will contact us with questions regarding your 

application(s). E-rate Partners will respond to PIA questions on your behalf.  Occasionally the USAC will ask questions 

that require us to gather more information from you. There is typically a 15-day (including weekends and holidays) 

response deadline on PIA questions, so requested information must be provided in a timely manner. 
 

Response to Funding Commitment Decision—March-November 2026 
A Funding Commitment Decisions Letter (FCDL) is the written documentation from the USAC describing the amount of 

funding allocated for E-rate eligible services. Upon receipt of an FCDL, we will review the FCDL, provide a copy to you 

for your review and submit a Form 486.  The Form 486 indicates the District’s intent to receive and pay for E-rate eligible 

services. If a funding request is denied for some reason an initial appeal process will be initiated and appropriate letters 

submitted with the goal of reversing the decision.   
 

Reimbursement Process (FCC Form 472)-May 2027-December 2027 
The Form 472, also known as the BEAR Form, is used to request reimbursement, at your approved discount rate, on 

services for which you have paid in full.  

Category 1: E-rate Partners will administer the BEAR process in 2 rounds per Funding Year. The first round will request 

reimbursements on actual expenses incurred July through December. The second round will cover January through June. 

E-rate Partners will request the necessary invoice copies from you.  Upon approval of a BEAR Form, USAC will deposit 

the reimbursement into your bank account.   

Category 2: E-rate Partners will administer the BEAR process when we receive invoices copies from you. 

If you would rather not wait for the BEAR process, you may opt to receive discounted invoices (you pay just the 

undiscounted portion) and let service providers file for payment from the USAC. 

 



Genesis The Atlantic Club Manasquan 
FACILITY RENTAL AGREEMENT 

Aquatics 

Organization: Manasquan High School Swim Team 2025-2026 

Contact: Craig Murin 
Address: 167 Broad Street 
City: Manasquan  State   NJ Zip 08736 
Contact #: 732-528-8820 ext. 1022

Estimated # of Participants 60 Purpose of Rental: High School Swim Team 

Facility to be rented:  Complex Pool X Complex Teaching Pool ____ 
Main Outdoor ____          Indoor Pool   ____  

DATE                                 TIME HOURS 
11/17/2025-2/6/2026  2:45-4 PM Monday – Friday 1 hour 15 minutes 

Total Hours Requested  
45 practices   = $14,000 
5 meets  = $1,750 
Administrative Fees: 
45 practices (2.5 hours each)  = $  2,250 
5 meets admin and management = $  1,300 

Total Payment Due in Full 11/1/25 = $19,300 

Meets will be on Fridays times and dates TBD 
If you have championship meets, $500 for each meet – pads will not be included. 

Practice Pods (swimmers) will be provided to Alicia Kelly.  Meet schedule to be 
coordinated with Alicia Kelly. 
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Terms and conditions of rental agreement 

 
1) I understand that this agreement is only for the area designated above at the rate 

of $315 per hour.  The basic facility charge shall include, and be limited to, 
making the Facility available for use in a heated, lighted and clean condition.    

2) I agree not to interfere in any way with the ordinary use by others of any portion 
of the building or grounds not expressly covered in this agreement. 

3) Cancellation Policy:   
a. All cancellations to be submitted in writing 
b. All deposits are non-refundable 
c. If User cancels prior to 30 days of the reserved date, any fees paid other 

than the deposit may be refunded.  Deposits are non-refundable. 
d. If the cancellation occurs less than 29 days prior to the reserve date, any 

fees paid shall not be refunded. 
e. All cancelations submitted in writing to Carly Immen. 

4) User has committed to the dates and times contracted for and cancellations will 
not be rescheduled, unless weather related and cancelled by Genesis The Atlantic 
Club Aquatics Department. 

5) If user is not utilizing any scheduled dates, they must contact Genesis The 
Atlantic Club If cancellation is not received 7 days prior to scheduled date, a $50 
staff fee will be required. 

6) No food or beverages are allowed in the facility at any time during the hours of 
utilization. 

7) Renter is responsible for all damage or injuries to any person(s) or property 
resulting from the use of Genesis The Atlantic Club.  A general liability 
endorsement naming The Atlantic Club as additional insured in the amount of 
$1,000,000 is required naming The Atlantic Club, Inc. as additional insured. 

8) Renter is responsible for the facility and is expected to prevent abuse or damage 
and enforce facility rules and regulations. 

9) The Atlantic Club is not liable for any injuries sustained during said user times.  
Participants assume all risks while participating in said activity. 

10) All participants must complete an Information/Waiver Form prior to 
participation. 

11) Genesis The Atlantic Club is not responsible for lost or damaged personal items 
brought on premise by User or Participants. 

12) User agrees to provide a supervisory representative at all times who is responsible 
for the conduct of all participants. 

13) User agrees to abide by all rules of Genesis The Atlantic Club, has read those 
currently in force and understands them completely and agrees to uphold them.  
User fully understands and agrees that in participation in or use of the Atlantic 
Club’s facilities or programs, there is the possibility of accidental injury.  User 
fully agrees to assume the risk of such injury and to indemnify The Atlantic Club 
from any responsibility resulting from the actions of Members/Users and third 
parties of The Atlantic Club. 



14) In consideration for being permitted to use Genesis The Atlantic Club facilities 
and equipment, I hereby release Genesis The Atlantic Club, its owners, 
employees and agents from liability for injury, death or loss suffered by me while 
using the facility, equipment or in any way associated with participating in any 
and all club activities, resulting from the ordinary negligence of The Atlantic 
Club, its agents or employees.  Gross negligence and intentional acts are not 
released.  I further agree that I will not sue or make claim against The Atlantic 
Club, Inc., its agents or its employees for activities or other losses sustained as a 
result of my participation in any and all activities at The Atlantic Club.  I agree 
never to institute any suit or action at law or otherwise again The Atlantic Club, 
Inc., its owners , officers, agents, employees, servants or lessors by reason of 
injury to myself arising from the activities contemplated by this agreement or 
conducted at The Atlantic Club whether it results from the use of The Atlantic 
Club’s equipment, or results from any negligence of other liability arising out of 
its use or operation of its premises or actions of its owners, officers, agents, 
employees,  or lessors.  I hereby waive and forever give up any claims I may have 
for any claim for punitive damages against The Atlantic Club, Inc., its employee 
and agents.  By the execution of this agreement, I assume full responsibility for 
any and all injuries or damages, which may occur to me (including loss or theft of 
personal property) as a result of negligence on the part of The Atlantic Club or its 
employees in, on or about The Atlantic Club premises.  I have carefully read this 
agreement and release of liability and fully understand its contents.  I am aware 
that this is a release of liability and a contract between myself and The Atlantic 
Club, Inc. and I sign if of my own free will. 

 
 
 
 
 
       Please sign and return one copy for our files with payment 
 
________________________                      ________________________ 
            Signature                                       (MHS Athletic Director) 
 
________________________                      
                  (Date)                                         
 
 
________________________  _________________________ 
Signature      Genesis The Atlantic Club 



SECURITY DOG AGREEMENT 

THIS AGREEMENT, by and between Timothy Clayton (Clayton) and the Manasquan School 
District (District) will be for a term commencing July 1, 2025 and expiring June 30, 2026; 

WHEREAS, Clayton wishes to obtain a dog (“Security Dog”) to assist the District for school 
security concerns and the District wishes to assist Clayton in this endeavor; 

NOW, THEREFORE, the parties agree as follows: 

1. FEE:

The parties agree that Clayton has agreed to train the already obtained pet dog as a security dog for 
use in the District.  Clayton shall train the security dog for use in the District in identifying drugs, 
smokeless gun powered (used in detecting firearms and ammunition), as well as other school 
security measures.  Clayton shall obtain the appropriate certifications and completion of training 
courses in order to utilize the security dog for these intended purposes.  In the event such training is 
discontinued or Clayton leaves the employ of the School District, within seven (7) years of March 
30, 2019, Clayton shall be responsible to pay the District at a rate of $500 per year remaining 
towards the seven (7) year anticipated useful life of the security dog. In the event the district 
discontinues the security services for the dog prior to the expiration of the seven (7) year period, this 
contract shall be null and void and Clayton shall retain full ownership of the security dog without 
any further payment obligations to the district.”  

2. THE DUTIES OF OWNERSHIP:

Clayton agrees to assume all the risks, rights, duties and liabilities of ownership of the security dog, 
including without limitation, providing a proper diet, veterinary services, shelter licensing and all 
other necessary and appropriate care.  Clayton will receive an annual stipend of $6,000 payable on 
July 30 of each school year the dog is utilized as a security dog in the district, in order to offset the 
costs of dog ownership. It is understood that this stipend will be the sole compensation for Clayton’s 
service, and no other costs related to the ownership of the dog will be reimbursed by the District. 

3. INDEMNITY:

Clayton, on behalf of himself and all representatives, agents, successors or assigns, agrees to 
indemnify, protect and hold harmless the District and its affiliates, agents, officers, directors, 
employees, representatives and all of its and their predecessors, successors and assigns, past and 
present, and each of them, from any and all claims, demands, actions, suits, causes of action, 
obligations, damages and liabilities of whatever kind or nature which may arise after the date of this 
agreement out of any occurrences, acts or omissions in any way connected with the ownership, 
possession or handling of the security dog.  Clayton shall provide, and periodically update, District 
with proof of in force homeowner’s insurance policies that specifically cover ownership of German 
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Shephard.  In the event, that such coverage results in a premium increase to Clayton, then District 
shall reimburse Clayton the cost of such premium increase.  
 
4.  CONTINUED EDUCATION: 
 
Clayton agrees to train and uphold all training of the security dog as necessary, recognizing that the 
security dog is a living, breathing creature and that the security dog and Clayton may require 
continued education lessons after completion of training and/or classes from time to time.  These 
may be provided by in home or in community consultation, consultation at the District or Clayton’s 
home.   
 
5.  SURRENDER: 
 
Clayton may at any time relinquish or retire the security dog.  The District and Clayton understand 
that if there is relinquishment of ownership and/or interest in the security dog, Clayton shall repay 
the proportionate amount to the District for the security dog in accordance with the provisions set 
forth in Paragraph 1, above. 
 
6.  CARE OF SECURITY DOG: 
 
It is understood that security dog shall be fed quality food to help joints develop and maintain a 
healthy weight.  If security dog becomes obese or very thin, security dog’s health may be negatively 
affected, potentially leading to severe medical conditions.  Grooming needs to be kept up to date 
and is the sole responsibility of the Clayton as this is important for the dog to be in public places.  
The security dog should not have matts, smell or appear dirty at any time.  
 
7.  TERMS & CONDITIONS OF CONTRACT: 
 
Clayton shall: 
 
(a)  Properly feed, shelter and care for the security dog in a kind and humane manner. 
 

(b)  Not allow the security dog to run off leash, unless in a fenced-in area. 
 
(c)  Maintain the security dog in good physical condition, keeping it at a reasonable weight, 
providing all reasonable and necessary veterinary care and providing the security dog with an annual 
veterinary examination. 
 
(d)  Ensure that if security dog is exposed to violent behavior, Clayton shall remove security dog 
from the room or area during any such violence to prevent trauma to the security dog. 
 



(e)  Not lend, give or sell the security dog to any other person.  Clayton will not allow the security 
dog to be used as a security dog by any other person, nor allow the security dog to alert routinely for 
another person. 
 
(f)  Not use or handle the security dog in any manner that would put the health or safety of Clayton, 
the security dog or the public, at risk. 
 
(g)  Not use the security dog in any manner which would reflect poorly on Clayton, the security dog 
or the District. 
 

8.  RESOLUTION OF DISPUTE: 
 
Clayton is encouraged to contact the District with any security dog problems.  If a dispute arises 
between the parties, the parties agree that all disputes concerning this agreement shall be resolved by 
arbitration or mediation.  This provision shall not preclude the District or Clayton from seeking 
court intervention to protect the safety and/or well-being of the security dog, students or staff of the 
District. 
 
9.  USER RESPONSIBILITIES: 
 
Success as a security dog requires hard work and commitment by both parties.  Clayton agrees to be 
consistent, patient, loving and protective in order to accomplish these goals.  Clayton shall make a 
commitment to the security dog, by learning the role in this dog/human partnership.  This is a long-
term commitment and Clayton will be working multiple times a day with the security dog so that the 
security dog can learn and become comfortable in the District’s environment.   
 
10.  NEW JERSEY LAW: 
 
This agreement shall be construed and enforced in accordance with the laws of the State of New 
Jersey.   
 
 
____________________________________ ___________________________________ 
TIMOTHY CLAYTON    Date 
 
 
_____________________________________ ____________________________________ 
MANASQUAN SCHOOL DISTRICT  Date 
 
  
  



2025-2026 
AGREEMENT FOR COOPERATIVE SPORTS PROGRAMS 

Ice Hockey, Girls Gymnastics, Boys and Girls Bowling, and Boys and Girls Swimming 
Between the  

Manasquan Board of Education and Point Pleasant Beach Board of Education 

THIS AGREEMENT is entered into on July 1, 2025 between the Manasquan Board of Education 
and the Point Pleasant Beach Board of Education, hereinafter referred to as “the Boards.” 

WHEREAS, the Boards have agreed to compete jointly under the Manasquan Board of 
Education’s name for Ice Hockey, Girls Gymnastics, Boys and Girls Bowling, and Boys and Girls 
Swimming; and 

WHEREAS, the Manasquan Board of Education presently has these teams and has agreed to 
accept Point Pleasant Beach students into these teams; and 

WHEREAS, the Boards agree that the term of this agreement is for the 2025-2026 school year 
only and shall be subject to renegotiation for any subsequent school year subject to NJSIAA regulations; 
and 

WHEREAS, the Boards are interested in shared services to reduce cost and improve services. 

NOW, THEREFORE, in consideration of the recital and mutual promises of the parties, the 
Boards agree as follows: 

1. Manasquan will provide the coaches for each of the above listed sports.

2. The coaches will determine the members of each team.

3. Manasquan will set the practice times and locations.

4. Manasquan will provide transportation for all team members when the coach requests a bus for
an event.  All transportation will begin and end at Manasquan High School.

5. Point Pleasant Beach Board of Education authorizes the Manasquan Board of Education to
arrange and provide transportation of its students.

6. It is the sole responsibility of team participants to arrive at practice locations in a timely
manner.  It is also the sole responsibility of team participants to arrive at meets/games in a
timely manner when transportation is not provided.

7. Point Pleasant Beach Board of Education will be required to pay the Manasquan Board of
Education $19,875.00 for these services regardless of the number of Point Pleasant Beach
students that participate in these programs.
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8. Point Pleasant Beach Board of Education will be responsible for making sure that students are
academically eligible to participate and will provide documentation to support the student
athletes’ eligibility.

9. Point Pleasant Beach Board of Education is responsible for notifying the Manasquan Athletic
Director of any change in academic or medical eligibility.

10. Point Pleasant Beach Board of Education must provide documentation that all athletics have
had the appropriate physicals prior to participation.

11. Point Pleasant Beach Board of Education authorizes our Athletic Trainer to provide services as
required.

12. Point Pleasant Beach Board of Education is required to cover their students under a Student
Accident Policy and other applicable insurance coverage.

13. Point Pleasant Beach Board of Education further agrees that all student athletics participating
under this agreement are subject to all other Manasquan Extracurricular Policies and
Procedures in place at the time of participation.

This agreement represents a shared concept that will provide opportunities for both districts. 

___________________________________  ____________________________________ 
President                                               Date             President                                                  Date    
Point Pleasant Beach Board of Education Manasquan Board of Education 

___________________________________              ____________________________________ 
Business Admin./Bd. Secy.                  Date             School Business Admin./Bd. Secy.         Date      
Point Pleasant Beach Board of Education Manasquan Board of Education          
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Harlem Wizards Game Contract & Invoice
Checks & Mail to: Harlem Wizards, 330 Fairfield Rd., Fairfield, NJ 07004 (This is New Address as of 2022)

PH: 201.271.3600 Fax: 201.271.3604

This contract is made and entered into between Harlem Wizards Entertainment Basketball Inc., hereinafter referred 
to as WIZARDS and Manasquan High School referred to as HOST, on this date of June 19, 2025.

TERMS

1. WIZARDS agree to play an entertainment basketball exhibition game in Manasquan, NJ at Manasquan High
School located at 167 Broad St at 7:00pm on 11/20/2025.

• Seating capacity is 750 (Please note that seating capacity may be less than the number on the gym
occupancy sign).

2. WIZARDS GEOGRAPHIC AREA BOOKING POLICY (LIMITED EXCLUSIVITY):

a. The Wizards use their experience in determining when hosting another game in your community or
neighboring community would impact your game.

b. The Wizards guarantee that they will not schedule a game in your city/town in the same school year without
your approval if there is only one high school in your town except for the following: Any town with more than
one high school or 7 or more schools may be eligible for two games. Also, schools from trom other
communities, using a college in your school will not be excluded from two games in your town/city.

c. For neighboring towns, the Wizards reserve the right to schedule games there, and would typically do so,
unless both events would be focusing on marketing (recruiting teachers, scheduling assemblies, distributing
flyers) to the same elementary and middle schools. The uniqueness of a Wizard event is the community feel,
highlighted by the home team, primarily featuring elementary and middle school teachers from the same
town.

3. WIZARDS agree to provide in advance:  an Event Support rep, an online ticket system, digital marketing tools
(including videos), and 50 posters. At the game, Harlem Wizards provide the team consisting of 5-7 players,
announcer, audience participation halftime show, and post-game autograph session.

Tickets:  All game tickets will be sold online using our online ticketing system and sold via
harlemwizards.com. This is the most efficient, accurate and effective method of ticket sales for the host and the
most convenient for the buyer. The use of the Wizards online ticketing system is required and must be the sole
online ticketing system for sale of online tickets. There is no fee to HOST. The buyer will pay a fee, currently
$1.50, per ticket (subject to change with notice).

4. HOST agrees to pay WIZARDS a minimum guaranteed fee of $5500. The contract will be signed and returned to
the Wizards by 6/23/2025.

• The Wizards will receive either the minimum guaranteed fee or 48% of ticket sales, whichever is greater. (i.e.
If your total ticket sales are $10,000, the Wizards total fee would be the guaranteed fee or 48% of  total ticket
sales, whichever is greater)

5. ADDITIONAL TRAVEL FEE: Your travel fee for the game is $0. That amount is due on game day.

6. Manasquan High School agrees to pay WIZARDS an advance payment of $1650 due by 7/3/2025

a. Wizards charge a 3% surcharge to pay the advance payment due via credit card.
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b. The advance payment is non-refundable, except if Wizards cancel, or because of weather, or other acts of 
God (see full cancellation clause for more details).

c. The minimum balance due to the WIZARDS of $3850 is due at the game is due within 2 weeks, unless the 
Wizards owe HOST $ from total reconciliation on game day and payment will be due to HOST within 2 weeks 
of the game.

d. Wizards charge a 3% surcharge to pay the balance due via credit card.

e. Due to our extensive travel schedule, we prefer not to have our teams carry an excess of cash. As such, our 
protocol is that HOST will keep all cash from souvenir sales. If the amount of cash collected is more than 
HOST has earned based on the percentage detailed in this contract, the difference will be added to the total 
amount due on the final event reconciliation. If this is a concern, please let your Sales Wizard know.

7. HOST and WIZARDS agree to mutually set ticket prices (including state sales tax, when applicable).
       *HOST may change ticket prices listed below with WIZARDS approval
               

 Advance: Student & Sr. Citizens   $25                 General Public    $30 
   Gate: Student & Sr. Citizens         $28.14  ($30 after tax)        General Public    $32.83 ($35 after tax)

COURTSIDE PLUS PACKAGE (limited to 60 tickets): $75
Courtside Plus Package includes courtside seating, a pre-game meet and greet for 10 minutes with 2 Wizards, a 
CS+ lanyard, a free Wizards photo for kids, a $10 gift certificate for adults and a $5 discount on jerseys 
purchased in advance.

RESERVED: $40
Typically, the 2nd to 5th row (behind courtside), includes a $5 gift certificate for adults and a team photo for 
kids. Quantity: No hard limit, but usually not more than 20% of total seats.

8. HOST AGREES TO PROVIDE:
a. A referee, someone who knows basketball and is open to supporting the show and working with our 

player/coach to keep the show pace, etc... Official referee credentials are not needed.

b. 6-8 volunteers for Harlem Wizard Souvenir sales. You will earn at least 20% on these sales with no financial 
risk.

c. Total volunteer staffing for the game, typically 20-25 including volunteers in b. above.

9. FREE WIZARDS ASSEMBLIES: (travel fees may apply) Can be in person or virtual, HOST option. Below is 
rundown for in person.

a. WIZARDS will provide one Wizard for up to 4 hours on a day prior to game day.

b. If you have 5 or more schools and wish to have assemblies in all 5, scheduling permitting, we will add an 
hour at no cost.

c. Standard is to have the assemblies 3-6 weeks before the game.

d. Assemblies are approximately 20 minutes long, or when assemblies are not feasible, we can do cafeteria 
visits at your local elementary and middle schools.

 
e. You will receive assembly guidelines via email.

 
f. Travel Fee of .75 cents per mile each way (from Fairfield, NJ) will apply for local games plus New York. 

Connecticut games add $15 for toll and LI, $25 for toll, added to the .75. Total Assembly Travel expense to 
you is $102, due on game day + $100 hotel fee (except  when starting after 12 noon). For larger districts and 
pending availability, HOST may add second Wizard for a fee of $300 if one Wizard can’t accommodate the 
schedule in time provided.
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g. If game is sold out prior to the assembly visit, WIZARDS will cancel the assemblies/cafeteria visits so as not 
to disappoint kids that would like to buy tickets but can’t due to game being sold out. If cancelling a scheduled 
assembly is going to present any problems and you would like some or all to take place, please review with 
your Sales or Event Support Wizard as WIZARDS will make exceptions by request.

10. HOST and WIZARDS MARKETING & COMMUNICATION PARTNERSHIP OUTLINE:

Below are best, practices for a smooth and successful event, ideals, and expectations of our partnership and gist 
of that partnership is agreed on by HOST & WIZARDS.

a,    KICKOFF  MEETING – Ideal is 90 days or more before event. Can be HOST event chair, or entire   
committee, with Wizards Event Support/Success Rep. Can be by phone or zoom.

b. COMMUNICATION - The expectation is that both the WIZARDS and the HOST will be in close 
communication via email and phone as we consider the HOST organization and WIZARDS to be partners in 
this event. 

c. COMMITTEE - Have a committee of at least 5 people, sharing in the planning responsibilities.
d. FREE ASSEMBLIES - (Travel & Hotel Fee May Apply). Schedule FREE Wizard assemblies (or cafeteria 

visits) at the majority, if not all, of the elementary and middle schools in your community.  These are typically 
the schools that feed into your local high school, performing in front of at least 600 K-8 students. 

e. RECRUIT TEACHERS TO PLAY- HOST will recruit 20-25 teachers with representation from the majority, if 
not all, of the elementary and middle schools in your community (especially the same schools in which 
assemblies are being scheduled).

f. FLYERS & E-MAILS – 2-4 Communications, and when feasible having paper flyers in the mix is a +.
g. SOCIAL MEDIA & WEB - Posts on Organization/School sites. Include ticket link, photos, videos and event 

info/press release.
h. FLYER/email schedule (Recommended guidelines – not etched in stone)

1st flyer about 6 weeks before the event. Can be when you are kicking off ticket sales, or 1-2 weeks in 
advance as an announcement that event is happening.
2nd flyer, when kids have seen a Wizard for an assembly. Potent 1-2 punch. The visit without the 
flyer/email is less effective.
3rd and 4th flyer or email, as needed between assembly date and game date.

11. TICKET SALES:
a. HOST agrees to use Wizards Online Ticketing system as primary or exclusive source of ticket sales. Any 

additional ways of selling tix must be approved by the Wizards.

b.  If HOST is doing Paper Tix in addition to online, HOST agrees to provide 3 ticket sales updates at 21 
days, 14 days, and 7 days prior to the event.

12. HOST AGREES TO THESE GAME DAY TICKET PROCEDURES:

a. To go thru the reconciliation form/process after the game, immediately after the autograph session.

b. Reconciliation of the gate sales and money by end of game.

c. HOST agrees to return any unused courtside credentials (lanyard and placard) or pay a $5 cost per 
credential.

d. If HOST does paper tix, the HOST agrees to do a reconciliation of advance sale tickets and money before 
game.

13. HOST has exclusive rights to food concessions.

14. SOUVENIR SALES:
 

a. The Wizards & Host Souvenir Fundraising program includes two key benefits. First, it helps you, the HOST, 
raise additional money. Second, it helps supplement the Wizards game fee enabling WIZARDS to offer you a 
discounted rate (In effect the souvenir sales subsidize the game rate). The agreed upon price detailed in this 
contract is based on HOST participating in the WIZARDS & HOST Souvenir Program. If HOST is unable to 
or does not want to provide volunteers for souvenir sales, HOST should contact WIZARDS for a new quote 
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and revised contract. As part of the Wizards & Host Souvenir Program and discounted price, HOST agrees to 
the following items, which will help ensure successful souvenir sales:

• No souvenir items including toys and apparel will be sold or given away to ticket holders other than 
souvenirs provided by the WIZARDS.

• The Wizards discourage the distribution of a flashy event program as it can be seen as a souvenir and 
detract from souvenir sales. For HOSTS that want to offer a program to recognize sponsors and 
volunteers, the Wizards suggest creating a coupon pamphlet with an event cover, one page to recognize 
major sponsors, team rosters and the remaining pages dedicated for local business coupons. This can be 
a great source of fundraising. Any event programs or coupon pamphlets distributed cannot include 
Wizard photos or autograph pages.

*If the above agreement is not followed, WIZARDS may impose a supplemental fee to account for the 
projected revenue loss. 

b. Volunteers
• We require 6-8 volunteers. Eight volunteers are preferred and affords you the opportunity to earn 25% of 

total sales if your total souvenir net sales exceed $4000 (after any applicable state sales taxes). We 
typically have 2 locations to staff: A main store with full set-up and a smaller pop-up mobile store.

• Volunteers are asked to arrive 120 minutes before game time for the pre-game souvenir meeting with our 
team manager. Talk to your Sales Wizard if you have concerns about the ability to provide that number of 
volunteers.

• Pre-game, halftime & post-game are when most volunteers are needed. During the game, only 2 
volunteers are needed.

 
• At least 3 of the volunteers will be adults. High School students are permitted to be part of the volunteer 

group if adults are handling the financial transactions.

c. Harlem Wizards Souvenir Fundraising Program Revenue Breakdown

  
EXAMPLE OF  

WHAT YOU MAKE

SALES LEVEL
TOTAL 
SALES YOUR TAKE # OF Volunteers*

Standard Level 20% up to $3999** $3,999 $800.00 6 to 7

Slamtastic Level 25% $4000+** $4,000 $1,000 8+
* Pre-Game, Halftime & Post-Game are when most volunteers are needed during game only 2
**Net of applicable state sales tax

d. Souvenir Promotion
  

• WIZARDS will typically run a souvenir promotion using a specific item to increase overall sales while also 
creating additional student participation opportunities in the show.  The promotion begins at the 
assemblies and continues game day. Specific details of any game night souvenir promotions will be 
discussed with your Road Manager during the pre-game meeting on game night. Please alert your Sales 
or Event Support Wizard of any special requests or concerns.

15. INSURANCE:  WIZARDS maintain a one-million-dollar liability policy per occurrence and a $2 million limit 
aggregate liability insurance policy, as well as a $1 million umbrella contract on top of the $2 million liability.

a. Named Certificate Holder - An insurance certificate, reflecting the Harlem Wizards liability coverage will be 
ordered for your event, upon request.

b. Additional Insured - We can name your school, school district or organization as an additional  insured, for no 
cost to you.
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c. HOST will not hold the Wizards liable for claims arising from acts or omissions, such as a basketball court 
that is not properly maintained, or bleachers that collapse.

16. WIZARDS maintain workers compensation for all Harlem Wizard players and employees. It is understood that 
players on HOST’S team are not covered in any way by the Harlem Wizards insurance policy and that they are 
performing in an athletic contest at their own risk. It is requested that each player sign a waiver of liability form 
(from our Dropbox) that in summary states that players are aware of the risks of participation and will hold the 
WIZARDS and HOST harmless.

17. EVENT SPONSORS

a. SPONSOR giveaways shall be limited to fans exiting the gym after the game only. This allows for 
SPONSORS to do giveaways and sampling without adversely affecting souvenir and food sales. Depending 
upon the circumstances, WIZARDS may make exceptions to this policy so please speak with your Sales or 
Event Support Wizard for any special requests regarding giveaways.

b.  Any tickets included in a SPONSORSHIP package in which HOST receives money for their sponsorship, 
shall count as sold tickets for the purposes of determining payment to the Harlem Wizards.

18. CANCELLATION POLICY 

a. If WIZARDS must cancel this contract for technical or other reasons unforeseen, or beyond WIZARDS then 
the full deposit and any reasonable costs incurred by HOST up to that point will be returned.

b. Neither the WIZARDS nor HOST will be penalized if event must be cancelled due to act of God, such as a 
snowstorm, etc., if all efforts will be made to reschedule the event.

c. In the case of inclement weather or act of God that causes a cancellation, Wizards shall maintain the same 
rate for an event rescheduled within 60 days of current date. Any open date that is open for HOST and 
Wizards is the priority. Same day of the week is typically not practical when rescheduling. For any date 
rescheduled more than 60 days out from current schedule, price shall be determined on a case-by-case 
basis. New paper tickets may be ordered for $50. New posters will be made available at zero cost. Additional 
assemblies, when scheduling permits shall be $150 plus travel. A new custom video for hosts who paid for an 
initial one shall be made at no cost.

d. This minimum guarantee is fully guaranteed by the HOST, if HOST chooses to guarantee the full amount 
for this game five months prior to the game date, unless the Wizards are able to replace that game.

e If event is guaranteed more than 5 months prior, only the deposit is then not returned for the HOST 
choosing to cancel.

f .In addition If prior to the game date, the HOST is requesting a later date change, the HOST is making less 
than 5 months prior to the game date, then HOST will be responsible for an amount up to the full amount if the 
Wizards cannot replace that date.

 It is advised to get the school to understand the potential cost for a date that was committed that is not 
available for the gym. Thus, it is advised to get a 100% commitment from the school in writing.

g. Any applicable fees due to the Wizards are due within 30 days of cancellation. Host will still be 
responsible for the travel costs (if applicable) and hotel requirements (if applicable) as stated in this 
contract. In addition, the $1.50 processing fee would be split 50-50% between Wizards and Host and 
shall be deducted from deposit returned. In addition, if a prior assembly was completed before 
cancellation, a $200 charge plus travel shall be deducted from the deposit.

h. If WIZARDS cancel the event because the marketing requirements have not been met, then host is still 
responsible for the full advance fee and any additional costs outlined above.

19. . TICKET GIVEAWAYS:  
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FREE tickets can be used based on 2% of total capacity for most uses you choose, except that sponsors given 
free tix as part of a package, will count as paid tickets on reconciliation of total ticket revenue). The FREE tix are 
included with a code we will provide for you on our online ticketing system.

COMPLIMENTARY TICKETS USES AND INFORMATION
• Marketing – Contests, in school, radio, social media, and during Wizard assemblies
• Accommodating kids or families that would not be able to attend otherwise. 
• Special guests you invite
• Any tickets included in SPONSORSHIP packages shall count as sold tickets.
• Players and Volunteers will not require tickets.

• WIZARDS are also entitled to up to 15 tickets for complimentary admissions (not to exceed 1% of 
capacity). These are for Wizards friends and families and other school organization leaders to preview the 
Wizards event. If you are expecting a sellout or have a small capacity and would like the WIZARDS to 
agree to a small maximum, then please let us know.

• Wizard players will typically give away a small number of tickets per assembly/cafeteria visit to generate 
excitement. If you are confident of a sellout and do not want any tickets given away, please let your Sales 
Wizard know in advance.

20. PAYMENT SCHEDULE:
It is expected that the game balance shall be paid by check within 3-5 business days of the event. Often it is 
the Wizards who owe the HOST $, and these criteria below apply to whichever party owes the other party $ 
after game night.

 In cases where this is not possible, please let the other party know in advance. If there is an unforeseen 
breakdown that won’t allow payment the night of the show, it is agreed that both parties will sign a document of 
amount due and payment date. All outstanding balances not paid within 30 days of the event date will bear 
interest at the lower rate of 2% per month, compounded monthly, if permissible by law, or the highest rate 
permissible by law. Should either party in its sole discretion, deem collection action necessary regarding 
outstanding balances hereunder, all costs associated with that collection action, including attorney’s fees, shall 
be posted to the final payment.

21. VIDEO:  Event may be recorded, except when done for commercial resale.
a. Individuals may bring their cameras and take photos and video.
b. Network or Cable news shows may take footage for local programs.

22. HOST agrees to the terms of the contract rider on the following pages.

                                               X_____________________________________________

  HARLEM WIZARDS PRESIDENT/CEO AUTHORIZED SIGNATURE   

By signing above, you acknowledge that you have read 
and agree to the terms on each page

WIZARD Sales Representative
Rick Schreiber                  _____________________________________________
                                                 PRINT HOST NAME AND TITLE

_____________________________________________
HOST TITLE

_____________________________________________
HOST PHONE NUMBER

  Game Date:     11/20/2025                                                   Event City & State:  Manasquan,NJ
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HARLEM WIZARDS CONTRACT RIDER

Please provide the following for game day operations

1. SOUND AND PUBLIC ADDRESS (PA) SYSTEM REQUIREMENTS

a. The Wizards bring a self-contained sound system that is enough for gyms and arenas up to 
about 2000 seats. The system includes amplifiers, speakers, handheld & wireless 
microphones and a computer that plays the music. The Wizards carry a mixing board and can 
patch into the house system.

b. For larger facilities, we request that you provide a sound tech person to maximize the sound 
for the event. 

c. In all cases, when possible, please have available the regular gym or arena PA system.  It will 
be used as the emergency system in the case of a breakdown with the main Wizard system.

d. A six- or eight-foot table for the sound system.

e. A three-prong electric outlet in area of microphone or extension cord.

f. When flying, the Wizards do not typically bring sound equipment. The Wizards will have the 
mixing board only. HOST would be responsible for providing sound system. The gym needs 
speakers that can play music with bass. At least 15” speakers are typical. Contact us at 
info@harlemwizards.com  if there are questions about this. If suitable sound system is not part 
of the house, HOST would be required to rent needed equipment.

2. SCOREBOARD AND TIME CLOCK

a. We only use score and clock functions.

b. Scoreboard Operator. This volunteer doesn’t need to be a score clock expert, if they can be 
taught or already know how to run the system. A student or adult is acceptable. Someone who 
can handle changes and instructions is best for this position.

3. LOCKER ROOM AND DRINKS

a. Security. Please have locker room guarded or locked while WIZARDS are on the court.

b. Bottled Water and Snacks. Please provide bottled water in the locker room. Snacks are optional. 
If you wish, you can choose to purchase a snack or offer something from your concession stand to 
be left in the locker room for the players.

4. UNLOADING AND RELOADING OF EQUIPMENT AND SOUVENIRS

a. Let us know in advance the best spot to unload our equipment. The heaviest equipment to 
unload is the Souvenirs. The Souvenirs are generally sold by the front entrance or immediately 
upon entering the gym. 

b. Flatbed or Hand truck. When possible for unloading before the game and reloading after the 
game, a flatbed is preferable. 

c. Volunteers. Any strong, youthful volunteers are welcome for the loading and reloading 
operation.

5. SOUVENIR SALES  

mailto:info@harlemwizards.com
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a. Who’s Selling the Souvenirs? 99% of the events we perform at, the HOST sells souvenirs. 
If the HOST is not selling souvenirs, HOST rate would increase, as souvenir sales subsidize 
Harlem Wizards game fee, in part.

b. Tables. One or two areas for selling is typical. Typically, four 6-7-foot tables are perfect for the 
main selling area.

c. Location. It is important that fans see the souvenirs when they walk in and that the souvenir 
area is large enough to handle a big crowd. When space permits, the gym is the #1 choice for 
the main souvenir stand. There will also be a mobile display setup. See the playbook for 
details and guidelines for where to locate the souvenir tables. Host agrees to let Wizard Team 
Manager have final say as to where souvenir area will be, if it is not in conflict with facility 
rules, or sale of food. 

      
6. ANNOUNCING AND ANNOUNCEMENTS

a. Guest Announcer. The WIZARDS MC/Announcer will oversee all announcements and the flow 
of activities at your event, so you do not need to provide an announcer. However, if you have a 
local celebrity/sportscaster/DJ, etc. that will help draw people to the game, you are able to 
have a guest announcer assist the WIZARDS MC by announcing the home team.

b. Player Introductions. You can have your announcer do it or give the WIZARDS Announcer the 
full line-up with creative information on each of your players.

c. Other Announcements.

1. Refreshments available
2. Other events for your group
3. 50-50 Sales
4. Acknowledgements: Your volunteers, all business and personal contributors and HOSTs, 

Etc.…

d. Announcer will contact you 3-5 days before your game to go over the game plan, timeline and 
announcements you will need on game night.

7. TOWELS

This is optional. Yes, we would appreciate it, but no, we don’t want you to do it if it will mean an 
additional expense or burden. To make towels go smoothly, we recommend a responsible student or 
adult hand them out and collect them at the end of the night.  

8. TRAINER OR PHYSICAL THERAPIST

When you can, please procure a trainer or physical therapist to be on-hand at the game at no cost to 
you. Typically, this can be in exchange for publicity for the person or the entity. If you can make this 
happen, it would be greatly appreciated by Wizard players for stretching and other support, given the 
rigors of the road and almost daily games! Each Wizard team plays about 150 games in 8 months.
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